Darfield Preschool & Nursery

Centre Routines Statement

OVER 2’S AREA (Preschool)

ARRIVAL

The child will find their name on the unit in the sign-in area and choose a cubbyhole for their bag. The child or parent will place the lunchbox in the orange trolley in the kitchen and their drink bottle in the trolley to allow the child access to it throughout the day. A staff member will check the contents of lunchboxes for food that needs refrigerating & for any foods that may cause an allergic reaction to other children.

HAND WASHING

Hands are washed before eating food. Staff need to wash their hands before handling food. Children wash their hands with liquid soap and use paper towels to dry them. Children will dispose of paper towels in the rubbish bins provided. Hands are to be washed after using the toilet, after blowing their nose and messy play.

FOOD TIME

There are set times for eating. If a child chooses to eat out of regular times they may, by choosing one thing from their lunch box and sitting down at a table, but will be encouraged to eat with the group. Water is offered to all children that do not have their own drink bottle, however water is available at all times. Children are discouraged from sharing their food or drink with each other. All children sit down while eating and need to finish food in their mouth before leaving the table. They are assisted to pack up their lunchbox and bottle and place on the orange trolley. They are asked to wash their hands and face with the flannels provided and dispose of these in the flip-top bin.

When staff are not helping children during this time, they are expected to sit with the children to encourage healthy eating, conversation and general good eating habits. Staff are to avoid standing over children and reaching across the top of them.

NOSE BLOWING

Children are encouraged to wipe their nose. Tissues are kept on the windowsill. After disposing of the tissue in the rubbish, they will wash their hands. Tissues are taken outside for use. If staff wipe a child’s nose or their own, they may use a glove, but if a glove is not used they need to wash their hands afterwards or use hand cleaner. 

NAPPY CHANGING

Regular checks are made throughout the day for wet and soiled children. All nappy changes are recorded on the Toileting Sheet, located in the toilet area. The child’s name, times changed and details of change are recorded. 

SLEEPING CHILDREN

Children aged Over 2 sleep in the sleep room.  Beds are placed on the floor with clean sheets. If they are regular sleepers, their sheets will be rolled up and named then placed on the shelf to be used again. Sheets will be washed weekly (on the day of the child’s last session for the week). Sleeping children are monitored every 5 minutes. 
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TOILETING

Children are encouraged to toilet themselves. If they have an accident the staff need to wear gloves to change the child and to handle soiled clothes. The wet clothing is placed into a plastic bag and put in the child’s bag for the parent to take home. Soiled clothing is rinsed well and treated the same as wet clothing. If there are no dry clothes in the child’s bag, centre clothes are to be used. Children are reminded to use the toilet after morning tea, lunch and afternoon tea, some more often. Children that need help will be taken to the toilet by a staff member and encouraged to do as much as possible for themselves. Hands will be washed after using the toilet. If there is soiled clothing, parents/caregivers will be informed via the attendance sheet. Toileting accidents will be recorded on the toiling sheet located in the toilet area. Any information that needs to be passed on regarding a child that is toileting will be recorded on the white board in the toilet area.

UNDER 2 AREA (Nursery)

ARRIVAL

On arrival the parents/caregivers must place the bottles in the fridge, lunchboxes in the basket, notebooks in the notebook box, nappies in the cubbyholes and the bags in the changing room. Children are breakfasted as per parent’s instructions.

INDIVIDUAL DAILY BOOKS

An individual notebook is kept for all infants & toddlers, recording daily routines (food, bottles, sleeps etc) and snapshots of the child’s day. This is in addition to sharing verbal information about their infant’s day. Once children turn two, parents/caregivers/whanau are also transitioned.

HAND WASHING

Hands are washed before eating food and as needed throughout the day. Staff need to wash their hands before handling food. Children will be assisted with hand washing using liquid soap and paper towels to dry them. 

NAPPY CHANGING

Nappies are regularly checked and changed as needed throughout the day. All changes are recorded in the nappy book in the change room.

SLEEPING CHILDREN

Infants will sleep in the cots until such time as appropriate for them to be transitioned into a bed. The pram is also available for babies. Sleeping times will vary according to the individual child. A staff member will remain with the child until they are asleep and the time of this recorded. They will then be checked every 5 minutes, by using a timer and then signing the sleep chart.

FOOD/KAI TIME

Morning Tea is at approximately 9.30, Lunch 11.15-11.45, Afternoon tea 2.00 ish and late snack around 4.00. Food is offered during the afternoon as they awake. Bottles are given before the child’s sleep and as per parent’s instructions.

BOTH AREAS (Nursery & Preschool)

WASHING DISHES

Dishes are stacked on the bench in the kitchen until such time as a staff member can stack the dishwasher.

ADMINISTRATION OF MEDICINE

This is done at the time stated by the parent/guardian/whanau (who has filled out the Medicine Book). Before the medicine is given, another member of staff checks the dosage. Medicine is stored in the fridge (if necessary), or in the medicine container. The proper procedure will be followed.

RITUALS AND CELEBRATIONS

Children’s birthdays are acknowledged. This can be done in different ways depending on the input from parent’s and the child’s preference. The Happy Birthday song is usually sung. Parents may supply morning or afternoon tea or cake, depending on the time the child attends the centre.

A Christmas party is held in December.

Children are acknowledged and affirmed on their last day before starting school, or leaving the district. They will be given their profile book.
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